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FOR AGENCY USE . 

tpplication Date 

_ _  _ _  
tpplication Number 

. 

I I._ 
I. Record Series Description This file contains the following documents (include form numbers and titles, ifany): 

Attach samples of the file. 
Documents relating to: Administering the Georgia Association of Future Farmers of America and 

coordinating the Association's activities with the Georgia Department of 
Education. 

Includedare: Correspondence of the Executive Secretary with the Department of Education offi- 
cials, with Association officers,%nd with others; circular letters to officers 
of individual chapters; minutes of various administrative and advisory committee 
texts of speeches; announcements, letters, and other papers relating to State an 
National Conferences and conventions; financial reports; announcements; letters 
and other papers concerning awards to FFA members; and similar papers. 

FOR RECORDS MANAGEMENT USE ._ ~ . .- .- -. - . 1. Agency Address 
:Department of Education Application Number 

-1-42 Office of Vocational Education 
Division of Vocational Instruction 
Agriculture Education Date Received Date Completed 

FEE 5 1981 I FEB j 1 1981 -At lmta  ,~ ~Geo~rgia30334 ~ ~- _~ ~ 

File isarranged: 1929-77: alphabetically by subject; 1978 to date: chronologically by school 
year; thereunder alphabetically by subject. 

1. Dates of Series 
iarliest Latest 

1929 I To Date 

~ ___ 
3. Monthly Reference Rate How often are rccords referred to which are: 

5. Records Series f i l e  (followed by title used in office; if different) 

Georgia Association of Future Farmers of America ~. Administrative Fi 

One to six months old --; Seven to twelve months old I ---; Thirteen to twenty-four months old 

. . . ~. ~ 
- . -  - .twenteive -~ months and older ~- ---? ~ ~. - . -~ ~~ 

3. Annual Rate of Accumulation of Records 

Letter-size drawers 2 : Legal-size drawers ;Shelves ; Other (specify) 



~~ 

(Place an "X" in the proper column) .~ 

a. I s  this the official copy of the series? 

b. Does the series contain confidential information requiring security handling? If yes, d t e  law or regulation. 
i s M _  ~. -~ ~~ 

_ _  

f X 

X __ If ye$. where? ~ ~ 

X i Doest h w c o  rd w ies result in a cmpu t  er Drintout? - 
3 ~ i,klhkmie5fQr amaioLBor~Qn of itl reguhrlymicrofilmed? 

~ ~ ~ ~~~ ~~ .~~ ~ 
~~ __ ~~ . -  

c. ~~ Is ~~~ this ~~ a vital record? 
d. Does this series have historical or long term research value? 

.~~ .~.  ~~~ ~ 

~ .. .. . .. 
e. When one or two documents in the fi le make it necessary to.keep the entire file for a long period, could these 

f, Is the information contained in this series ever oublished? If ver. a t t w y ,  
g. l s i h i  iAformadon contained in this series ever analyzed and/or recorded in asummarized report? 

h. I s  there a duplication of this series in your office, or in another office or agency? 

_dQcuments be schedWsscrae.ly? ~~ . _ _  

--!fves.a_tta&oeu,- ~ ~ ~ ~~~ .- - -~ 

___ - - ~- ~~ - -~ -. . _ - ~~ 

2. Approved Disposition Instructions This agency recommends that the file series be cut off a t  the end of each: 
0 Calendar Year; Ei Fiscal Year; r! Other - .~ __._ - . - I_ ---then, 

E4 Hold in the current files area -_-month(s) 
0 Transfer to local holding area; hold 
0 Transfer to State Records Center; hold ----year(s); then 
0 Destroy. 

0 Other (Specify) 

1 yearls); then 
-yeads); then 

Transfer to State Archives for permanent retention. 

These instructions apply to al l  prior and future accumulations of the series. 

If disapproved, attach letter 
If explanation.) 


